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What is SAP Ariba Network:

The SAP Ariba Network is a cloud-based platform that allows buyers and suppliers to interact and 

conduct business on a single platform. With access to the SAP Ariba Network, you as a supplier are 

available to be discovered by buyers around the world. 

Debswana is implementing SAP Ariba and this will allow for seamless collaboration between Debswana 

and yourself. The purpose of this guide is to assist to in the navigation on the SAP Ariba Network.

What is SAP Ariba and how does it affect you?
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How to - Maintain Basic Information on SAP Ariba Network

How to - Create Additional Users on my SAP Ariba Network 

Account

How to - Maintain my Debswana Company Profile
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Maintain Basic Information on SAP Ariba Network

Maintain all required details under the 

Company Profile Tab.  

1. Log in to your Account

Log in using the account you created during the 

registration process or an existing SAP Ariba 

Network Account.

Maintain your Company Profile Details for the SAP Ariba Network. 

2. Maintain SAP Ariba Network Company Profile
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Create Additional Users on my SAP Ariba Network Account

You are able to create more users for your SAP Ariba Network 

account. These users are able to log on to the SAP Ariba Network at 

any time, and transact according to the roles they have been 

assigned.

Create Users

Click Users to capture the user account information and assign 

the role that the user will be playing. 

Should you require further assistance, make 

use of the Help Centre available on the page.
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Maintain my company profile with Debswana

Your Debswana profile is accessible at any time to you. The 

company profile details  includes all information required by 

Debswana from you as a supplier. Remember to keep this 

information up to date.

1. Access your Debswana profile

2. Select the Supplier Registration Questionnaire 

which houses all your Debswana specific information.

Once logged in, access your Debswana profile from the 

Home page. Select  Go To Ariba apps and continue to 

Proposals.

Once selected, you are able to complete and update all 

information that is incomplete or has changed.
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Maintain my company profile with Debswana

This information will then be sent to the Debswana 

team to process.

Create/Revise Response 

The information required include:

• Company information and Company contacts

• Certificates and Accreditations

• Company Ownership Details

• Company Banking Details

Ensure all details are up to date at all times.

The maintenance process is now complete!

Debswana will be in contact with you should any of the 

revised information require further validation.


